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 Job description

	Internal Audit and Risk Manager

	Immediate team
	Internal Audit and Risk

	Service team
	Finance

	Line manager’s job title
	Director of Finance and S151 Officer

	Number of direct reports
	Four

	Salary and grade 
	£76,915 to £83,490 per year, Grade 11

	Duration of role
	Fixed term contract for 12 months 

	Hours per week
	37 hours per week

	Location
	The designated office base is Abbey House, Abingdon. The councils operate in a truly flexible, and hybrid way where the focus is on outcomes not where you work.

	Employing council
	Vale

	Probationary period
	Six months



	Notice period
	Three months

	Annualised hours apply
	No

	DBS check required
	No

	Date job description updated
	October 2026



	About the role and what we’re looking for

	This is a service manager position, providing leadership and continuity for South Oxfordshire and the Vale of White Horse district councils’ Internal Audit, Risk Management and Insurance functions during a period of planned absence, ensuring the continued delivery of independent assurance, effective risk oversight and insurance management across the organisation.
Job purpose
To lead and manage the councils’ Internal Audit, Risk Management and Insurance functions, providing independent assurance and professional advice to senior management, officers, and elected members.

The postholder will ensure the councils maintain an effective framework of governance, risk management and internal control, supports organisational improvement, protects council assets through effective insurance arrangements, and promotes a strong culture of risk awareness and accountability across the authorities.
Main duties and responsibilities
Internal audit

· Lead the delivery of the Internal Audit service in accordance with the Global Internal Audit Standards (GIAS) and relevant public sector guidance. 

· Develop and implement a risk-based annual Internal Audit Plan. 

· Oversee the planning, delivery and reporting of internal audit reviews. 

· Provide professional assurance and advisory services to management on governance, risk and control matters. 

· Monitor implementation of agreed audit actions and report progress to senior management and the Joint Audit and Governance Committee. 

· Prepare audit reports and the annual assurance opinions. 

· Ensure audit resources are deployed effectively, and service standards are achieved. 

· Present audit findings and recommendations to officers, senior management and members.

Risk management

Provide leadership, support and guidance to the Risk and Insurance Team Leader in delivering the following risk management activities:

· Delivering the corporate risk management framework. 

· Maintaining corporate, service, and project risk registers. 

· Supporting service teams and project boards in identifying, assessing and managing key risks. 

· Preparing risk reports for senior management and the Joint Audit and Governance Committee.  

· Promoting a positive risk culture throughout the organisation. 

Insurance

Provide leadership, support and guidance to the Risk and Insurance Team Leader in delivering the following insurance activities:

· Managing the councils’ insurance policies and budgets.

· Procurement, renewal and administration of insurance contracts.

· Monitoring insurance claims, trends and performance.
· Leading insurance incident and claims reporting and processes.

· Providing specialist insurance advice to support major projects and decision making. 
Corporate management

· Support the councils’ governance framework and contribute to the preparation of the Annual Governance Statement.

· Provide advice on internal control arrangements and governance issues.

· Attend and present reports to the Joint Audit and Governance Committee and other meetings as required.

· Maintain awareness of emerging risks, legislation and professional best practice.

· Develop and maintain effective working relationships with members, senior management, and service teams.

· Manage budgets, contracts and resources associated with the service.
The duties may vary from time to time without changing the nature of the post or the level of responsibility and the post holder may also be required to carry out any other duties appropriate to the grading of the post. 



	About you

	Your essential qualifications 

· Degree-level qualification or equivalent experience.
· Professional qualification in Internal Audit, Risk Management, Accountancy or a related discipline (e.g. CMIIA, CIA, ACCA, CIPFA, CIMA, IRM Certificate/Diploma) or significant demonstrable experience.
Your essential skills, knowledge and experience
· Knowledge of governance, risk management and internal control principles.

· Strong report writing and presentation skills. 

· Effective stakeholder management and influencing skills. 

· Strong leadership and people management capabilities. 

· High level of integrity, professionalism and objectivity.

If you have the following experience or qualifications – it’s a bonus 

· Experience working within district, borough, county or unitary local government.

· Knowledge of insurance procurement and contract management.

· Experience supporting audit or governance committees.
Your style and behaviours

Your approach at work needs to mirror our vision and values which are detailed below.  In particular for this role, the following points are essential:

· Build strong and positive relationships with colleagues, councillors, insurers and other stakeholders to achieve shared objectives.
· Demonstrate integrity and impartiality when providing assurance, challenge and advice.

· Maintain confidentiality and handle sensitive information with discretion and professionalism.
· Take ownership of responsibilities, decisions and outcomes, delivering high-quality work to agreed standards and timescales.
· Provide practical, supportive and solution-focused advice on audit, risk and insurance matters.


	Work related requirements:

	This role has been identified as public facing in accordance with Part 7 of the Immigration Act 2017; the requirement to fulfil all spoken aspects of the role with confidence in English applies.
	Yes

	Politically restricted post
	Yes

	DBS check required
	No

	Full driving licence and use of a car for work
	Yes

	This role requires you to drive a company vehicle for work
	No


	About us

	Our Vision
We are customer focused and approachable. We are honest and open and are committed to providing high quality cost-effective public services.

Our Values
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Our vision and values are important to the councils, and we expect you to support them and embed them in the way we work.


	The benefits we offer

	· 35 days annual leave per annum.  You also have all the bank holidays to look forward to and time off between Christmas and New Year.

· Salary pay awards – most jobs give scope for a pay increase after six months or the following April (depending on your start date) and we also review salaries each April
· Flexible working – a flexible approach to work that our employees love!

· A generous career average pension scheme which includes life insurance of three times your salary

· The opportunity to purchase a bike through Cyclescheme (cheaper than directly through a store) so that you can cycle to work!

· Various schemes to keep you healthy (reduced gym membership, free swims, free eye tests for DSE users and more)

· We give you two days per year to volunteer within the local community.
· A range of resources, support, and activities to help you maintain your wellbeing including a monthly wellbeing hour in addition to the ability to work flexibly and annual leave.


	How to apply

	Having read about our role if you have any questions, please email the Internal and Risk Team at victoria.dorman-smith@southandvale.gov.uk  
If this job excites you please complete our online application at https://myrecruitment.southandvale.gov.uk/
We look forward to hearing from you.
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